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CIRCULAR

Sub: Strict Adherence to General Finance Rules (GFR) in Procurement Processes of

Goods and Services

Ref.: 1. Circular No.G-28024/1/2015 B&A dated 26.05.2017

2. Circular No. A-59/52/2016-ADM(Establishment) dated 13.12.2017
3. Circular No.A/6/2017-ADM(Establishment) dated 24.02.2020

In several instances, despite of repeated reminders and circulars, it has been noticed that some of

the sub-offices are not adhering to the instruction in connection with procuring goods & services. It is
mandatory that General Finance Rules (GFR) has to be complied with in all government department
upholding transparency, accountability, and efficiency in all procurement endeavors within the Coir
Board. Any action in violation of GFR and above instruction will be viewed seriously and action against
the delinquent will be taken accordingly.

It is reiterated that all officials in the field offices are directed to strictly adhere to the GFR and

procedural requirements while procuring goods and services. The following directives should also be
rigorously followed scrupulously.

1

To

All procurement activities must be executed in strict accordance with the provisions outlined in
the General Finance Rules, exercising due diligence at all stages.

Prior approval from the Competent Authority must be obtained for procurement, wherever
applicable, ensuring adherence to established procedures.

Timelines specified for tender floating must be strictly adhered to, without exception, to
streamline the procurement process and promote efficiency.

Proper certification and meticulous stock entry must be maintained on all bills, as per the
stipulations laid out in the General Finance Rules, to ensure accurate record-keeping.

Original bills/invoices are to be retained at the respective offices for audit purposes, facilitating
transparency and accountability in financial transactions.

This issues with the approval of Chairman, Coir Board.

eputy Director (ERS)
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T aeqet o Aaret A @de afvarst & e B R G f o s # aeft | & e F@m
gaef: 1. g . Sf-28024/12015 €t e U fRaiF 26.05.2017
2. gRUT §. 1W-59/52/2016-FATHT (T&T9AT) feAiE 13.12.2017
3. ufaT §. We/2017-9qTHT  (FATYAT)  feiE 24.02.2020

Az a@r T B w5 wwdi # aw s aqeedt aw-afeat F areEsE, fw 37 i awge #riar
fAdet @ #Heag F wfg & AT AT wrAq 9@ w2 @ F1ag aftaed § % #uw 9 F oftar oft whe
Al H Efan, sEmEedr T ggar g wEq F oo gt et fBwwn § w39 [awn o oar
TR0 T B aqurEd fiowar sy 3wk [Jde F Seewa ® 0 Bl oft wdard #r  avfear & e
ST S AT F fawg aEgE #ard f st

g AT Sar g fier #atedt & oaoft afgewial &7 aeqe o dane B @hz F A
Suwene v ufdarers smaeaddarst &1 wedl  aed #ed &0 Ada Rar gmar 21 Rufafya B wr o
qeft & qreq G ST =i
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ST AR s wqidy wwon # 3t afreaw s o
2 wfdd gfkarsl &1 utem gffaa #7q go, s=f f a AL wfr F foqaw wfawd & oqd
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4. RaE &1 adiwar qfafem w9 F oo e B Pt § fuifa gadt & aqae, adf @Er
5. AT aFeq § arafdar siv sEmEeer 1 qEar F o qa fGe/Aer #r st szt ¥

e
Tg AAH, FAL qIS F AqHIET F AT FRAT F1aT 2 PA
37 fAgesw  (T3muw)
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