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A-59/4/2019-ADM(PERSONNEL) 25.08.2022

ORDER
Sub:- Charge Arrangement — reg.

Ref:- 1. Office Order No.11 dated 13.06.2022
2. Office Order No. 21dated 05.08.2022

In continuation of and in partial modifications of the Office Orders cited above, the following

charge arrangements are ordered with immediate effect, on the joining of the incumbents at the new
station:-

To

1. Shri.P.N. Sabu, Extension Service Officer, consequent on his transfer and posting to
Regional Extension Centre, Thanjavur will hold the charge of that office. until further
orders. The additional charge of the Sub-Regional Office, Kannur given to him stands
dispensed with, with immediate effect. :

2. Shri. Shaiju. T.K, Junior Inspector, transferred & posted to the Sub-Regional Office.
Kannur will hold the charge of that Office from the date of his joining until further orders.

3. Shri. Sivan. K, Inspector transferred and posted to Sub Regional Office, Kolkata will hold the
charge of that Office from the date of his joining, until further orders.

4. Shri. Jomon Jacob, Extension Service Officer transferred and posted to NCT&DC, Kalavoor,
Alappuzha will hold the charge of that Office and the Coir Museum from his date of joining
there, until further orders.

5 Shri. Sunilkumar. B, Extension Service Officer, on his transfer and posting to Regional
Office, Bhubaneswar will hold the charge of that Office, from the date of his joining, until
further orders.

6. Shri. Thanseeb P.Y, Assistant Showroom Manager on his transfer and posting to SR&SD,
Hyderabad will hold the charge of that Showroom from his date of joining there, until further
orders.

7. Shri. Afsal M.M, Assistant Showroom Manager on his transfer and posting to SR&SD,
Palakkad will hold the charge of that Showroom from his date of joining, until further orders.

The compliance report of the Office Order Nos.11 & 21 has to reach the Administration
Section at the Head Office from the Heads of Sub Offices and Showrooms and the
Branch/Section Heads concerned at the Head Office together with the copies of the relieving
order/ joining report as the case may be. Copies of the statements of handing over/taking over
charge should also be attached with the report. In the absence of officer for relieving, the charge
should be handed over to the immediate junior or any other suitable hand and, when the Office-in-
charge joins duty, the same may be handed over to him by the concerned and a report in this
regard may be forwarded to Head Office.

This issues with the approval of Chairman, Coir Board.

Sd/-
SECRETARY
Approved for issue ‘ﬁ\\\ ,
" C/.--

FETIF (AR (T0.9T.)/Assistant Director(OL)
gorTee fA¥TT (9.)/Administration Department i/c.

1. Shri.P.N. Sabu, Extension Service Officer
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Shri. Shaiju. T.K, Junior Inspector

Shri. Sivan. K, Inspector

Shri. Jomon Jacob, Extension Service Officer

Shri. Sunilkumar. B, Extension Service Officer
Shri. Thanseeb P.Y, Assistant Showroom Manager
Shri. Afsel. M.M, Assistant Showroom Manager

Copy to :

1.Director, RDTE i/c
2.Joint Director (Plg.) & Director (Mkg.), i/c
3.Senior Accounts Officer
4. All Sections/Branch Officers in the Head Office
5.All Sub Offices/ SR & SDs
6.Accounts Section
7. Personal file
8. Stock file
9.E-Office Notice Board
10.Coir Board Website.



