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OFFICE ORDER NO...A59.....DATED .} 3.01.:. 2021

Sub: Estt.- Promotion & Posting — reg.

Shri Subabu K.-H. and Smt. Yamuna R., Lower Division Clerks presently working in
the National Coir Training & Design Centre, Coir Board, Kalavoor, Alappuzha and Head
Office, Coir Board, Kochi respectively, are promoted to the post of Upper Division Clerk in
level 4 (25500-81100) in the Pay Matrix [in the Pay Band of Rs.5200-
20200+2400(GP)(PR)], with immediate effect.

On promotion, Shri Subabu K.H. and Smt. Yamuna R, are retained in their present
places of posting, until further Orders.

-

Smt. Yamuna R., will attend the work of Dispatch, Scanning the entire DAK.
its grouping and distribution to different Sections/Officers. Speed Post Management.
etc. under the supervision of Section Officer.(Estt.),

The Promotees may exercise their option for fixation of pay on promotion either from
the date of joining duty in the promoted post or on the date of accrual of their annual
increment. The option for pay, if any, has to be received in the Head Office within one
month from the date of receipt of this Order. If no option is received within the time
stipulated, the pay will be fixed with effect from the date of reporting for duty in the
promoted post.

This 1ssues with the approval of Chairman, Coir Board.
Sd/-
SECRETARY

Approved for issue /k"’/ :
JOINT DIRECTOR (Plg.) &
To DIRECTOR (Mkg.) i/c
I Shri Subabu K H., LDC, NCT & DC, Kalavoor, Alappuzha '
2. Smt. Yamuna R, LDC, Head Office, Coir Board, Kochi.

Copy to:
. Director. RDT&E i/e. CCRI, Kalavoor
2. Direetor (Mktg.) ife
3. Senior Accounts Officer
4. Jomt Director (Plg)
5. Administrative Officer
6. The Assistant Director (Trg.) ife. NCT & DC.
7. All Sections/Branch Officers in the Head Office
8 All Sub Offices and SR&SDs
9. Accounts Section
10. Personal file
11. Stock lile
12, E-office notice board & Coir Board Website

[Issued from file No. A-12034/2/2016-Adm(P)]



