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'\s )'ot-t are ilware' irl lttlc riith thc ptilie.i ot'thc ('cntral (jovcrnmcnt lirr cligitization,1'o1lre'"s' thc Ilcad ofllce.['('',rir l].al'cl hirs hec, lir,c{i.rri,g,rr cligital / e-olfice platiirrr,tit;rlr ()lst 'ltrlr 201-5' Norv. all the lleld olllces ol'rhc IJrrarti also havc-shified to the digitalte-ttlllcc platlirrnr' u"c'1 15106n020. marking ir new .r, ot' loo% digital/e-oftice in theatlrltittistratiotr,1'(loir lloard.'l'his paradignrlsniti ruitt i,rir,,u. thc spccd of execution ol.thc*'t'rrks i, thc ()f-flces ol'('oi. Iloard. ,rnki,,g ir lhstcr r..pn,..,ri". ro c,stonrer necds andc Ltstontcr lit.r rrscd.

s''ith the introdttcliotl oi l00oz, t'-otiicr:. rll the ollicer-s in chargcs of the lleldolllccs' i,clrrtling thc Slt.wr..ttts & Salcs cicP.rs. shall scrrcl their proposals/requirementsotllt' thr..rltgh c-ollice. he,celbrth. No an1' hari tile, or proposals with hard copy of. lettersshall be crltcrlainc(l b'Ilclrcl ol'licc- its il pan,l'r'arrsrir'r.i,rg inro a 100% paperless..lcc. If.at 'tll itttr lcttct's itr lctter llcltcis itrc Iiirtn.l nr'ccssirr\ strclr lrttcrs nra' hc sua.rccl ai,cl Ii,liccl t,tirc Jlle 'scnt bi cllail.

Against
tlrcir c-orlicc fl lcs

tllis backg|t)tlrltl. all tirc ()l'llccrs rir ('lrur.gc ol'thc S,b olllccs s5all sendto concel'nccl llrarrch I.lcacls as bclorr:

l' I{o/sRo/NC't&DC t. Dc:r'elopment otlrccr (lD) .r Depury Dircctor (sFllRTI) as thecasc r.trlrl bc.
2"1'hc Shorll'tl.t-tls& Sales [)ep.ts rlril' sc.cl tlre c-lrles to Dcvel.p,rcnr. (]l]lccr
^ (Markcting)and Accounls Ol.liccr (1,\).3. l'hc ('('ltl & CIC'l ro l)eplrr), l)ire..t,rr (S& l.).4' I:or computer/r'ustr-rcrv ,..:qri,'.r.nts to [)cp,t1, Dircctor (iirts)5. Irxp.rt related matters ro [)c'c.loprne,t Ol.lic",. 1l::M) 
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6. Al l Adnrirristrarive/starl' nrattcrs io th.- Acl,ririsl',tivc ofllcer.
7 ' orr rc'ccipt rl such rrcs. trrc []r'a,crr o,rccrs c.nccrned r-nay s,ct the proposarsexlrntincd hr his/hcr.Scclirtn arlri r.nirj.r: -rirrl.thit,,,"..1,,rrnr"n,latittps ancj sCnd thc flle as1-lct'tilc tlsLtal hieritt'clti lirr'.iccisi.rr rir.iiiirr;1. \rit.r'rlccisi,, rr,kins or rn r.c event.f.Iurr i[rq.ics. thc lllcs:;ltiril [rc, I.ctur_nc.i t,, llr. Iieltl ol.tjce in chargcs conccrnecl. in thesiinre channcl.
8. All hard copies. bills..r,ouchers. inrporttlnt clocirntcnrs. e1c to bc kept in saf.e custody of.lllccr in charge to r'r'h,nt thc rcspor;sihilitv is fixccl nfi"r r.unnirrg. .fhose 
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