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File No: B-11015/1/2020-ADM(ESTABL ISHMENT) 24.07.2020
CIRCULAR

Sub:- Attendance regulations in the Offices of Coir Board during Covia 19 lockdown
as well as Unlock -2 periods-ATR reg:-

Attention of all the Officers- in- Charge of all Sub Offices and SR&SDs of Coir
Board is invited to this Office Circular ¢f even no. Dated 07-07-2020. on the subject cited.
Though strict and clear instructions were issued on the subject matter to function all the sub
offices ol the Board with adequate staff’ members. following a Roster and that they should not
leave the Tead Quarters. from where they were commuting the Office earlier. without arior
permission ol the Competent Authority. subject the Covid -19 protocols of the Competent
Authorities, 1t is seen that most of the Officers-in-Charges have not yet moved to their
respective head quarters, in violation of the office instructions. Further, the coneept of Work From
Home is not extensively practical in Sub offices of the Board also. as their functions include field
acuvitics also. Therefore. in order to enable this Office to proceed further in the matter, all the
Officers -in-Charge of the Sub Offices are hereby directed to furnish the Action Taken Report. by
email on the course of action pointed out in the above Circular dated 07-07-2020. immediately.
but in any case not later than 05.00pm on 24" July 2020. along  with the attendance details of the
employees working in each sub offices and SR&SDs. Any exemptions being sought should
invariably be supported with the Orders/documentary evidences issued by the CA. Any deviation
from these instructions shall be viewed scrupulously.

This issues with the approval of Secretary, Coir Board.

Joint Director (P) & Dir. Mktg. i.c.
TG,

All Officers in charge of Sub Offices/SR&SDs
Coir Board website



