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CIRCULAR

Sub: Preventive measures- achievement of 'social Distancing' to contain the
spread of Covid - l9 instructions issuecl -.*gt-

Attention of all the Ofllcers/Staff nrembers are invited to the earlier instructions
issued by the Board on different course of actions to betaken to contain the spread of Covid-
l9 -Novel Corona Virus. Considering the policy/instructions of the Central Government to
break the chain of Covid -t9, it is reiterated that all the employees may strictly comply with
the instructions already issr.red and the same being issLred by the State Governments a,d
Central Government, fiorn tinte to tirne. also.

2 Further, as per the OM No. llO13l9l2}l4-Estt (A-lll), dated 22lO3l20ZO. issued by
the DoPT, Govt. Of India, it has been decided that the Offlces of the Board shall lunction
with skeletal staflin each OtficeiSections, from 23"rMarch 2OZOto 3l'r March 2020. Hence,
in view of non availability/scarcity olpublic conveyance, those staf'f rnegbers/Otficers who
are comin-g to the Ofllce by own/private vehicles may attend the Ofllce and do the tinre
bound rvorks like settlernents itt connection with year ending, Parliarlentary matters etc In
sub ofllces, if all are coming by public conveyances, the senior-most employees, as clecidecl
by the Offrcers- in- Charge, may come and attend to the essential works subject to
instructions of the State governments concerned, also. However, those ernployees remainins
in horne should invariably be available on calls ancl other electronic rneans. The SR&SDs of
the Board shall also function with skeletal stafl, r,vith the custorners/visitors totally restricted
and the counter sales suspended, till firrther notice

3 In line with the OM No. ll01319l2ol4-Estt (A-lll), clated 20lA3nOzO, issuecl by the
DoPl'. Govt. Of India, it has been decided to grant Commuted Leave without production of
Medical Certificate to those Ofllcials who are above -50 years of age, and have underlying
conditions like Respiratory problems, Renal Diseases. and other lif'e-threateping illness, ancl
wish to undergo sslf'-quarantine as a preventive measure, fbr a period upto 4'l' April 2020, so
as to avoid unnecessary burden on the health care systenr.

(Contd )



,.)

4. The Residential Quar-ters of chairman, coir Board, at Panampilly Nagar'

Ernakulam and the Guest House/Rooms available etc. in the coir Board complex at

Kalavoor, shall be allotted to coir Board employees for self:quarantine, if necessary' on

request. On such occasions, arrangements for fbod for those on quarantine shall also be

made by the Offrcers in Charge of the respective offices'

This issues with the approval of'chairman, coir Board and shall take immediate

effect.

fSECRETARY
To

All the officers and Staff Members of coir Board Head office & Sub-offices'

Copy to:

Coir Board Website.


