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OFFICE ORDER No.....16....... DATED. .0.3:09.20l%

Sub: Estt.- Promotion, Transfer & Posting - reg.

Smt.Aleyamma K V, Hindi Translator. presently working in Hindi Section. Head
Office, Kochi is promoted to' the post of Section Officer in the Level-7 (44900-142400) in
Pay Matrix [Pay Band of Rs.9.300-34.800+ 4.600(GP)(PR)]. with immediate effect.

On promotion. Smt.Aleyamma K V is transferred and posted to Hindustan Coir.
Kalavoor, Alleppey. She will attend to the works including banking, administration. stock
and dispatch related to Hindustan Coir under Shri Unnikrishnan Nair V K. Accounts
Manager, CCRI, Kalavoor, Alleppey. Smt. Aleyamma will report to Shri Unnikrishnan
Nair V K, Accounts Manager, who will be the overall charge with the responsibility of
production also.  Shri  Unnikrishnan  Nair and  Smt. Aleyamma may act as
authorized Signatories for operation of the bank accounts with the Hindustan Coir, jointly.
henceforth.

The Officer under whom the promotee/transferee i1s working will relieve her
immediately, with instructions to report for duty at the new place of posting. after handing
over of all official belongings etc., if any, held by her under proper authentication.
immediately.

The promotee may exercise her option for fixation of pay on promotion either from
the date of joining duty in the promoted post or on the date of accrual of her annual
increment. The option for pay, if any, has to be received in the Head Office within one
month from the date of receipt of this Order. If no option is received within the time
stipulated, the pay will be fixed with effect from the date of reporting for duty in the
promoted post.

This issues with the approval of Chairman, Coir Board.
Sd/-
SECRETARY

Approved for issue

ADMINISTRATIY FICER
To
I Shri Unnikrishnan Nair K V.
Accounts Manager,
CCRI, Kalavoor, Alleppey

~

Smt. Aleyamma K V,
Hindi Translator, Hindi Section,
Head Oftice. Kochi.



Copy to:
. The Director, RDTE, CCRI
2. Joint Director (Plg.)
3. Senior Accounts Officer
4 Hindustan Coir, Kalavoor, Alleppey
5 Hindi Section
6 All Sections/Branch Officers in the Head Office
7 All Sub Offices and SR & SDs
8  Accounts Section
9 Personal file
10. Stock file
11 E-Office Notice Board
12 Board’s Website. ~
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