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OFFICE ORDER NO .... ?.~.... DATED ..~2:U:.~QJ8

Sub: Estt.-Transfer & Posting - reg.

The new Coir Board Office, set up as the National Coir Mission Management
Unit(NCMMU) in the premises of the Office of the Development Commissioner, MSME,
East Block 7, Level 5, Sector 1, R.K,Puram, New Delhi will henceforth be the Camp Office
of Chairman, Coir Board. The Liaison Office of the Board will also be functioning in the
same premises. Shri Subrata Kumar Biswal, Liaison Officer, Coir Board presently working in
SR&SD, Connaught Place, New Delhi stands transferred and posted to the Liaison Office,
R.K Puram, New Delhi, with immediate effect and will look after all the liaison works of the
Board with the Ministry of MSME and other Ministries, All Central Government Offices,
Embassies and other Institutions. He will also co-ordinate the visit of Chairman/Secretary and
other senior officers to Delhi and extend necessary assistance to them. He will report to Joint
Director(Plg.) at Head Office and forward a weekly work report to Head Office, without fail.

Shri Nitu Kumar, Hamal-cum-Stitcher, SR&SD, Connaught Place, New Delhi,
presently attached to R.K Puram Office, New Delhi, on work arrangement basis will continue
in the same office, until further orders.

An amount of Rs.15,OOOI-(Rupees fifteen thousand only) is sanctioned as advance for
meeting the contingent expenses at the Liaison Office, R.K Puram, New Delhi, which will be
settled on a monthly basis. Shri Subrata Kumar Biswal, Liaison Officer is responsible for
maintenance of all relevant records relating to the maintenance of Chairman's Office, Liaison
Office, Cash Book, Visitor's Diary, Despatch Register, Attendance Register etc.

The Showroom Manager Grade-I, SR&SD, Connaught Place, New Delhi will relieve
Shri Subrata Kumar Biswal, immediately, with instructions to report for duty at the Liaison
Office, R.K.Puram, New Delhi, after handing over of all official belongings etc., if any, held
by him under proper authentication.

This issues with the approval of Chairman, Coir Board.

Approved/or issue

To
1.

2.

Shri. Subrata Kumar Biswal,
Liaison Officer,
SR&SD, Connaught Place, New Delhi.
Shri Nitu Kumar,
Hamal-cum-Stitcher,
SR&SD, Connaught Place, New Delhi.

(Through the Showroom Manager Grade-I, SR&SD, Connaught Place, New Delhi)
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Copy to:

1. The Director, RDTE, CCRI
2. Joint Director(Plg.)
3. Senior Accounts Officer
4. Adm(Estt) Section - with direction to provide all office infrastructure like phone,

computer, printer, Biometric, fax, internet connection etc and
monitoring of maintenance of Liaison Office, R.KPuram, New
Delhi and recoupment of temporary advance, timely.

5. SR&SD, Connaught Plate, New Delhi
6. All Sections/Branch Officers in the Head Office
7. All Sub Offices & SR&SDs
8. Accounts Section
9. Personal file
10. Stock file
11. E-Office Notice Board
12. Coir Board Website
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