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CIRCULAR

Sub: Implementation of Swachhta Action Plan(SAP) 2017-18- furnishing
of progress report on Action Points pertaining to fourth quarter
(January, 2018 to March, 2018) with photographs — reg.

Please refer to the subject cited. In this connection, all Heads of Sub-Offices,
including CCRI, CICT, Regional Offices, Sub-Regional offices and Showrooms, Branch
Officers at Head Office are requested to forward the progress report of implementation of
the Swachhta Action Plan (SAP) 2017-18, with Special focus on the following identified
Action Points pertaining to fourth quarter (January, 2018-March, 2018) on or before
02.04.2018 to this Office with photographs for sending the Action Taken Report to the
Ministry of MSME, within the time stipulated. ’

1. Campaign for waste reduction in coir industries
2. Monthly campaign with coir industries for maintaining cleanliness
3. Coir industries to be encouraged to build toilets for coir workers

In the case of Offices where there were no any specific action taken on the above
action points so far, with photographs, they are requested to kindly approach their nearby
Coir units/Clusters for spreading the message of Swachhta. The toilets available may be
inspected for ascertaining its present condition. If not neat/clean, the Unit may be advised
to keep it clean, alongwith the premises. The message of the necessity for waste reduction
may also be highlighted. 3-4 photographs may be taken during the visit to Coir Units, one
invariably on inspection of the toilets. If there are no toilets, the Unit may be advised to
immediately provide the same. A brief report on this matter touching all the above points
may be made available to this Office compulsorily by all Sub Offices (by email on ids:
admofficer@coirvoard.org OR coirboardsbm@gmail.com) for reporting to Ministry
within the time stipulated, without fail.

This issues with the approval of Competent Authority.

ADMINISTRA FICER
To
1) The Director, RDTE, CCRI, Kalavoor
2) Joint Director(Plg.)
3) Senior Accounts Officer
4) Deputy Director (SFURTI)
5) Deputy Director(TC)/Development Officer (Mktg.) ,
6) All Secticns/Branch Officers in the Head Office
7) All Regional/ Sub Regional Offices of the Board
8) All other Sub Offices & SR&SDs
9) Stock file
10) E-Office Notice Board
11) Coir Board Website




